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Submittals

Structured Engineering Submittal Management

Inside Your EDMS

Engineering information management is not static. Projects require controlled ways to
formally submit documentation, collect responses, and maintain accountability across

organizations.
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The eQuorum Submittals module expands our Engineering Document Management
Systems (ImageSite and EngineBox) with a purpose-built process for managing
engineering submittals. It handles every step from intiation through approval and final

record retention.

Key Capabilities:

‘:l Formal Submittal Creation
Create submittals tied directly to
project documentation with
automatic numbering and
configurable project data

E’/Controlled Review & Approval

Route submittals through serial
or parallel review processes with
required respondents and
tracked decisions

D External Collaboration

Invite contractors, vendors and
partners to securely review and
respond without exposing your
full system

\:I‘/ Real-Time Status Visibility

Dashboards show pending
approvals, active reviews, and
overdue items so teams always
know what requires attention

I:IJComplete Audit Trail
Every action, response, and

change is recorded with
timestamps and user attribution

Designed for Real
Engineering Workflows

Submittals in ImageSite follow the
same structured process used on
complex engineering projects. A
submission is created, assigned to
responsible parties, routed for review,
and formally responded to within the
system.

Submittals capture the complete
project context, including
participating companies, assigned
managers, reviewers, due dates, and
associated engineering files.
Submittals exist as managed objects
within the EDMS, documentation
remains secure, traceable, and
version-controlled throughout the
review cycle.

Teams gain clarity around:
Who is responsible

What action is required
When responses are due
Where the submittal stands



How Our Submittals Work

The Submittals module introduces customizable guided workflows tailored for
engineering document exchanges between organizations.

A submittal manager prepares and issues the submission, assigns review participants,
and distributes documentation directly from controlled project files. Respondents
access the submittal through secure links, review associated information, and provide
formal responses such as approval, approval with comments, or rejection.

If revisions are required, updated information can be redistributed while preserving the
full history of decisions and communications.

Throughout the process, ImageSite automatically tracks status changes, notifications,
and deadlines to keep reviews progressing.

Built for Multi- Why Add Submittals to
Organization Projects Your EDMS

Engineering submittals frequently
involve multiple companies working
together. Role-based permissions
ensure each participant only
accesses the information required
for their responsibility.

Organizations typically implement
Submittals after recognizing that approval
workflows are fragmented across email
and spreadsheets. By managing
submissions directly within ImageSite or
EngineBox, teams reduce delays while
improving documentation quality and

Guest responders can securely : -H
project coordination.

participate in reviews while
maintaining organizational security
and document governance
standards. This allows collaboration
across owners, EPC firms,
contractors, and suppliers without
compromising control.

Operational Benefits
Teams See Quickly

e Faster approval turnaround

e Reduced project coordination delays

e Improved accountability across
stakeholders

e Better visibility into outstanding
actions

e Stronger documentation for
compliance and handover

The result is a clearer approval process and
a defensible engineering record that
remains available long after project
completion.

Extend ImageSite and
EngineBox with Submittals

The Submittals module builds on the
document control and workflow
capabilities you've already seen in your
demo, adding formal process for managing
engineering submissions across internal
teams and external partners.

Interested to learn more? Let's talk. eQuorum.com

info@equorum.com | 404.497.8110
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